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2.0

Introduction

It is possible for a church to register the place where it is meeting for worship as a Registered Place
of Worship under the Places of Worship Registration Act 1855 (“the 1855 Act”). It is also possible,
once a building has been registered as a place of worship, for the property also to be Registered for
the Solemnization of Marriages under the Marriage Act 1949 (“the 1949 Act”). There are set
procedures for registering. This briefing paper sets out the procedure, commenting on the
information that will be required and pointing out a number of potential pitfalls and complications.

It is possible to register a building only as a Registered Place of Worship, without registering it for
solemnizing of marriages. It is also possible to register for both (place of worship and solemnizing of
marriages) at the same time. It is also possible to register a building for solemnizing of marriages at
any time after it has been registered as a place of worship.

This briefing paper only covers the legislation relating to England and Wales. It does not cover the
same issues in Scotland and Northern Ireland, where legislation may be different.

Other forms of registration

2.1 Title registration
Registering a property as a place of worship is in no way connected with the title to the
property being registered with HM Land Registry, as the first relates to the building being
used as a place of worship and the other relates to the legal title.

2.2 Charity registration

Registering a building as a place of worship is also not connected with the registration of a
charity with the Charity Commission. The church that may be applying for the place of
worship registration may already be a charity or may become a registered charity at some
stage in the future, but whether the church is a registered charity or not does not necessarily
have any bearing on its application to register its meeting place as a place of worship. There
has been some confusion in the past over some churches whom the Charity Commission
stated did not need to register as a charity because they occupy a Registered Place of
Worship. This has now been clarified. Registration as a place of worship refers to the church
building only and not to the congregation that occupies the building nor even to the property
Trust that owns the building (if this is separate from the congregational charity).

If the church has an income of more than £5,000 per annum (and wishes to collect Gift Aid),
it will need to register with the Charity Commission, whether registered as a place of worship
or not, but there is currently an exception to this requirement for registration with the
Charity Commission, where the church has “excepted” status for the purposes of registration
with the Charity Commission. Excepted status applies to churches with an income of less
than £100,000 per annum and which are linked to certain denominations such as the Baptist
Union and the Fellowship of Independent Evangelical Churches (FIEC). A fuller (but not
exhaustive) list of these bodies having excepted status is shown in the Additional information
section below. This excepted status for certain churches is due to end on 31t March 2021,
but this might be extended as it has been in the past.

Churches of Brethren-background do not have excepted status, unless they have joined the
FIEC or one of the other excepted denominations. So, if Brethren-background churches have
an income of more than £5,000 a year, they have an existing statutory obligation to register
as a charity if they have not already done so.



2.3 Planning consent
Many church buildings will have an historic and established church use and may not have a
planning consent for the present use. More modern church buildings or church building that
have been converted from other types of buildings (e.g. warehouses, nightclubs, offices) will
have obtained planning consent for the new building or change of use. This will in most cases
be as a D1 Use Class as a place of worship. This is not the same as a Registered Place of
Worship under the 1855 Act.

24 Same sex marriages

As a result of the Marriage (Same Sex Couples) Act 2013, amendments were made to the
Marriage Act 1949 to allow places of worship to be registered for the solemnizing of same
sex marriage ceremonies. In order to register a place of worship for the solemnizing of
marriages of same sex couples a separate and additional procedure needs to be followed and
registering the property for opposite sex couples will not automatically register the building
for same sex couples. Church Growth Trust under its objects and doctrinal beliefs is unable
to support same sex marriage and for this reason the procedure for registering a place of
worship for same sex marriage ceremonies will not be covered by this briefing paper. Church
Growth Trust has produced a separate briefing paper on “Independent Churches and the
Marriage (Same Sex Couples) Act 2013".

REGISTERING A PLACE OF WORSHIP

3.0

4.0

Places of worship registration legislation

Prior to the Places of Worship Registration Act 1855, any non-conformist congregation that wished
to meet had to do so in buildings that were registered as places of worship. The 1855 Act made
registration of places of worship optional, rather than compulsory. It covers England and Wales only
and governs the registration and legal recognition of places of worship. It does not cover Church of
England and Church in Wales properties. As stated, it is not compulsory to register a building as a
place of worship, but there are certain financial advantages and it is also a requirement before a
place of worship can be registered as a venue for marriages.

Business rates exemption

Properties that are Registered Places of Worship are exempt from business rates. Some churches
occupy buildings that are not Registered Places of Worship and where business rates still apply. If
these churches are charities (whether registered with the Charity Commission or not), they will be
able to obtain 80% mandatory relief from business rates and are also able to apply for the additional
20% discretionary relief. This process is repeated each year and the 20% discretionary relief will
depend on the work that the church is doing and the attitude of the Local Authority. As a Registered
Place of Worship is automatically exempt from business rates there is no requirement to apply for
relief annually. Although it is not essential to register a place of worship for the property to be
exempt from rates, it does add an important piece of evidence that the property is actively used as
a place of worship. Buildings that have been used as a place of worship for many years without
formal registration as a place of worship are often accepted by Local Authorities as being places of
worship and therefore exempt from business rates.

Where a building has multiple uses and particularly where only part of the building is used for
worship, the Registrar General may register part of the building only as a place of worship. This could
apply for instance to a church building and a church hall, where the church building only is a
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Registered Place of Worship. Often the Valuation Office (who set the business rates) and the Local
Authority will still exempt the whole property, but there is no legal requirement for them to do so.
This would also apply if a number of rooms within one building were designated as a place of worship,
but the rest of the building was not.

On rare occasions a residential property is used as a place of worship and registration can take place.
However, the Local Authority are still likely to charge council tax for the residential part of the
building. There are no agreed precedents for splitting the residential and place of worship uses and
therefore in some cases the full council tax has been charged, even though part of the building is
used for a place of worship.

The date from which rates exemption is effective will be the date that the building is registered as a
place of worship. It is important therefore that the application process goes smoothly and that the
Local Authority dealing with the application and the General Register Office are chased during the
process, to ensure that there are no undue delays. In some cases where a building has been used as
a place of worship for some time before the registration, the Local Authority may be prepared to
backdate the business rates exemption.

Registration service

The Register of Places of Worship is maintained (and published) by the General Register Office, which
at present is based in Southport. However, the application for a Registered Place of Worship has to
be made through the local registration service and specifically to the Superintendent Registrar. The
local registration service will vary, depending on the location of the property. In London the
registration service will be the Borough Council. In some cities where there is a Metropolitan Council,
it will be this Council that will provide the registration service. In all other cases it will be the County
Council. Itis normally the same office that provides the registration of births, deaths and marriages.

In some cases, particularly with London Boroughs, there is often confusion within the Council as to
whether they do provide this service or not. It is worthwhile contacting the Council and finding out
the name of the relevant person who would deal with the application before sending this and to mark
any application for their attention. Applications should not be sent to the General Register Office in
Southport.

Application procedure

To register a place of meeting for religious worship under the Places of Worship Registration Act
1855 a Form 76 needs to be completed. Rather confusingly this is produced by HM Passport Office
and can be downloaded from the internet. A copy of the form is shown in the appendix to this
briefing paper. The form needs to be completed by anyone who is able to represent the church using
the property and will need to be sent to the Local Registration Service with the required statutory
fee. The fee at present is £29. A cheque for the fee should be made out to the Local Authority. The
forms will need to be completed in duplicate as photocopies will not be accepted.

The information required on the forms is as follows:

6.1 Information on building
° Name of building - The name of the place of worship needs to be stated in full. This is
often the name of the occupying church, rather than the name of the building. If the
building is shared by a number of churches or is only temporarily used by the church,
it may be better to use a generic name or the name of the building.
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Address - The precise address of the building, including any name and number, as well
as the postcode will need to be given.

Part(s) of building - The form requires the applicant to state whether it is the whole
building or only a room or rooms within the building that are to be registered. If parts
of the building are not used by the church for worship or are let to other people for
secular activities, then it may be appropriate only to register part of the building. If,
however the whole building is at some point used by the church for its religious
activities and its primary use is for these activities, then it is better to try to register
the whole building. If the registration is for only part of the building this needs to be
clearly stated (e.g. “Ground floor of 23 High Street, Corby”).

Floor plan - A floor plan of the building or rooms within the building will need to be
provided. This does not need to be professionally drawn but must include all entrances
and exits and the internal layout of each floor which is to be certified. It is helpful to
put on the plan the main church uses for each room (e.g. “prayer room” or “Sunday
school room”, rather than “meeting room”).

Previously registered

It needs to be stated whether the building has been previously registered as a place of
worship. A church making the application may be unaware that the building has been
previously registered. An enquiry to the Local Registration Service or to the General Register
Office by telephone or email may help to clarify this. If a building has been registered
previously in the name of another congregation or under a different denomination, the
registration will need to be renewed. In some cases, a previous place of worship may have
been disused as a place of worship for many years and again the fresh registration will be
required.

Details of church activities

Faith - It is assumed that any church making an application will be of the “Christian”
faith.

Denomination - This needs to be different from the name of the building. Examples of
denominations that churches have registered under are “Baptist”, “Pentecostal” or
“Evangelical”. However, registration for “Christian”, “Open Brethren” or “Christians
not otherwise designated” has been acceptable.

Regularly meeting for worship - The building needs to be used “as a place of meeting
for religious worship” for it to be registered as a place of worship. The 1855 Act refers
to “religious worship”. This is difficult to define, as what would have been religious
worship in 1855, may now be only part of what churches consider religious worship.
It could be argued that religious worship does not just include public meetings where
there is sung worship, prayers and preaching, but could also include private (i.e. not
publicly announced) meetings specifically for prayer, bible study, ministry or
teaching/training. It could also be for outreach events of an evangelistic nature or
community-linked activities.

Timetable of activities - A weekly or monthly timetable of activities that will be taking
place in the building is required. These will be both church and non-church activities.
It is expected that these will be linked to the floor plan to clearly show what takes place
in each room. The Registrar General must be satisfied that the building’s principal use
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is for worship. Form 76 sets out the definition of principal use as “the room(s)/building
where the primary purpose is the practice of religious worship”. They also give
examples of principal use as follows:

o The whole of a religious school could not be registered, as the principal use
is for learning rather than the practice of worship. However, if there is a
room within the school which is used solely for the practice of worship, this
could be certified.

o A room in a community centre which is used by the congregation once a
week, but which is used by the community for other activities during the rest
of the week, could not be certified because the principal use of the building
is not worship.

o) A purpose-built religious building which has non-religious activities taking
place, such as playgroups, soccer schools, book clubs etc, could be certified
as a whole, because these activities could not take place if the place of
worship was not there.

6.4 Details of applicant
. Contact details - The name, occupation (this may be particularly relevant to the
building if the applicant is a pastor/elder/deacon), home address, home telephone
number, mobile number and email address are required. This is so that the General
Register Office can contact the applicant if there is a query on the application.

. Connection to the place of worship - The applicant has to have a connection with the
place of worship, in order for him/her to be able to represent the church. The
applicant could be the owner, occupier, church leader (pastor/elder/deacon) or
trustee and one or more of these should be stated.

° Signature - The applicant should print their name, sign and date the form. As stated
above this needs to be done in duplicate rather than copying the form.

What happens next?

The application, with the accompanying floor plan and timetable of activities and cheque should be
sent or hand delivered to the Local Registration Service. They will check the document and send this
to the General Register Office. Unless there are exceptional circumstances, the General Register
Office aim to register the building and supply Certificates of Registration to the local Superintendent
Registrar within 20 working days. If, however there are queries or additional information is required
they will take up to 20 working days to deal with each reply. It is important therefore to complete
the application correctly.

Once the building has been registered the local Superintendent Registrar will inform the applicant
and provide a completed Certificate (Form 76). This should be kept in a secure location by the church.

Previous registration

A church building may have been registered as a place of worship for many years, but the original
church that registered it may have closed or moved to another building. This can mean that the
registration is out of date, as the name of the place of worship may have changed or the
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denomination of the church using the building may have changed. If the original Certificate is
available this information can be easily checked. If it is not available, the General Register Office (or
possibly the Local Registration Service) will be able to provide this information. A link to two
schedules of Registered Places of Worship is shown in the Additional information section below.
Contact details for the General Registration Office is also shown in this section.

Where the property has changed, so that extensions have been built or parts of the building
demolished, or where the use of the building has changed, the original registration may be out of
date. As the certificate of registration does not include a floor plan or site plan, it may be difficult to
ascertain whether it is out of date or not. If the church wish to include a larger area within the
registration than has previously been allowed, it may be worth obtaining this information from the
General Register Office and it might also be possible to obtain it from the Local Authority or Valuation
Office. In most other cases however it is not worth pursuing as it is often to the church’s advantage,
because it is usually assumed that the whole building is part of the registration.

If a church wish to have a copy of or a replacement Certificate for a place of worship, this can be
obtained from the General Register Office. If the building has changed its name, a letter will need to
be written to the General Register Office confirming that the building has changed its name and that
the congregation has not changed. The letter must give both the building’s worship (and, if relevant,
marriage) number and be signed by a minimum of two trustees or members of the church’s
governing body. If a place of worship has been altered since it was registered, by for instance an
extension being built, or parts being demolished, information on this should be sent to the General
Register Office. This should show a new floor plan and activities timetable advising what the various
areas of the building are now used for.

Disuse of place of worship

If a registered place of worship is no longer used for religious worship, Form 77 (Notice of Disuse of
a Certified Place of Meeting for Religious Worship) needs to be completed. This does not need to be
in duplicate. It will need to be completed by someone who can represent the church. This would
normally be one or more trustees, the owner, occupier or church leader. Form 77 can be obtained
online, and a copy of the form is shown in the appendix to this briefing paper. It is necessary to find
the “worship number” given to the building and the date that the building was registered as a place
of worship. This information can be found on the original Place of Worship Certificate. If this cannot
be found, a copy can be obtained from the General Register Office. It is also necessary to state on
the form whether the building has been Registered for Solemnizing Marriages, as once the Place of
Worship Registration is no longer in place, the building can no longer be used for marriages.

The form will need to be signed in the presence of the Superintendent Registrar for the registration
district (see section 5.0 above), so will need to be taken into the Register Office.

REGISTERING FOR THE SOLEMNIZATION OF MARRIAGES

10.0 Registering for the solemnization of marriages legislation

Places of worship (other than Church of England or Church in Wales church buildings) can only be
used for religious wedding ceremonies if they are registered under the Marriage Act 1949. Civil
ceremonies cannot take place in places of worship and likewise civil ceremonies are not allowed to
contain any religious content.

10
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Section 41 of the Marriage Act 1949 sets out the basis for places of worship being registered for
opposite sex couples. The Marriage Act 1949 was amended by the Marriage (Same Sex Couples) Act
2013, with the addition of Section 43A & 43B, to allow for places of worship to be used for same sex
marriage ceremonies. See our briefing paper entitled “Independent Churches and the Marriage
(Same Sex Couples) Act 2013” for more information on this topic. Although a building can be
registered for opposite sex marriage and same sex marriage at the same time, additional consents
are required for same sex marriage from the proprietor/owner of the property, the relevant
governing authority of the church/religious group and any churches that are sharing the building In
addition the person(s) that will be asked to conduct the ceremony, known as Authorised Persons (see
section 14 below) have to be registered for conducting same sex marriages. These safeguards are
covered by the Marriage (Same Sex Couples) Act 2013. Section 43 of the 1949 Act deals with the
appointment of Authorised Persons.

A building used by a church can only be Registered for the Solemnization of Marriages if it is also a
Registered Place of Worship (under the 1855 Act). It is possible to register a building as a place of
worship and for solemnization of marriages at the same time or the registration of a building for the
solemnization of marriages can take place at any time after the building has been first registered as
a place of worship. Section 42 of the 1949 Act covers the cancellation of Registration for the
Solemnization of Marriages, which takes places when the registration of a place of worship is
cancelled.

Registration service

The Register of Places of Worship that are also Registered for Solemnization of Marriages is
maintained (and published) by the General Register Office. However, the application for the
registration of a building for marriages has to be made through the local registration service and
specifically to the Superintendent Registrar. See section 5.0 above.

Application procedure for marriage registration

In order to register a place of worship for the solemnization of marriages Form 78 needs to be
completed. As with Form 76 mentioned above this is produced by HM Passport Office and can be
downloaded from the internet. A copy of the Form 78 is shown in the appendix to this paper. The
form will need to be sent to the Local Registration Service with the required statutory fee. The fee
at present is £123. A cheque for the fee should be made out to the Local Authority. The forms will
need to be completed in duplicate as photocopies will not be accepted. There are a number of parts
to Form 78, including a Certificate and an Application.

12.1 Certificate

The Certificate is where a number of people certify that they regularly meet for worship in the
building and request that it is registered for marriages. Information required on the Certificate is as
follows:

. Name of building — the full name by which the building is known to the congregation and
ideally the same name as is on the Place of Worship Certificate. If the building has a name
or a number this should be included.

. Type of marriages — There are various tick boxes to indicate whether the church are

requesting the solemnization of marriages between a man and a woman, between same
sex couples, or both. Care needs to be taken to tick only one of these boxes. It should be

11



noted that, even if one of the boxes is ticked for same sex couples marriages, the
application will not be valid unless Form 78a is completed, so it cannot happen by
accident.

. Householder signatures — The church will need to have at least 20 householders who
attend the building for the purposes of religious worship in order for the Certificate to be
valid. Each householder needs to be an adult, but more than one adult per house can
sign. A householder can own or rent the property, as long as it is their place of residence.
Each householder will need to sign and print their name and address. Once all the
householders have signed the Certificate it will need to be dated.

. Counter-signature — One of the owners/proprietors or trustees of the property will then
need to countersign the Certificate. The owner/trustee must not be one of the
householders who have signed above. The date that the Certificate is countersigned
needs to be after the date that the householders have signed, but within one month of
them dating the form.

12.2 Application
The second part of Form 78 is the Application. The information required for this is as follows:
. District — The district will be the local registration district (see section 5.0 above).

. Proprietor/trustee — The named proprietor/owner or trustee in the Certificate needs to
print their name in the application.

. Name of building — As in the certificate.

. Address — The precise address of the building including its number or name and postcode
should be stated.

. Religious denomination — The name of the religious denomination/organisation of the
church that uses the building should be stated. This will normally already be stated on
the Place of Worship Certificate and the same designation should be used (see section 6.7
above). This may be different from the name of the building.

. Place of Worship Certificate — If the building has already been registered as a place of
worship (if the application for registering as a place of worship is not taking place at the
same time as the registration for marriages), the date of the registration of the place of
worship and the “worship number” from the Place of Worship Certificate are required. If
the building has been registered at the same time as a place of worship, then this section
can be left blank.

. Type of marriage — Again there are various tick boxes to indicate which type of marriage(s)
the church wish to register.

. Signature — The owner/trustee should then sign and date the application.

12



12.3 Additional information
Form 78 has a further part where additional information is required, as follows:

. Applicant — The owner/trustee that has signed the application and countersigned the
Certificate will need to put in their full name and their home address (including postcode).
The address must not be the same as the building for which the application is being made.

. Open to public — The general public will need to have access to all marriage ceremonies,
in case anyone wishes to raise an objection to a marriage. The building will therefore
need to be open to the public and the form completed accordingly.

. Marriage service — The church will need to have a standard marriage service, and this will
need to be submitted with the form. The Registrar will not be scrutinising the whole
service, but he/she will need to ensure that the correct words are used to ensure that it
is a legally binding marriage. There are only two compulsory vows that are required by
law in any wedding service. The first is a Declaration by both parties that they know of no
legal reason why they cannot marry the other. The second is a Contractual Statement
that each party takes the other as their wedded wife/ husband. The declaration and
Contractual Statement need to be included in the marriage service.

Section 44 (3) and (3A) of the Marriage Act 1949 state that each of the persons contracting
the marriage shall, in some part of the ceremony and in the presence of the witnesses and
the Registrar or Authorised Person, make the following declaration - “I do solemnly
declare that | know not of any lawful impediment why | [name of person] may not be
joined in matrimony to [name of person]”. This is the Declaration. As an alternative
Declaration they may say “I declare that | know of no legal reason why | [name of person]
may not be joined in marriage to [name of person]” or by replying “l am” to the question
put to them successively “Are you [name of person] free lawfully to marry [name of
person]?”.

Section 44 (3) and (3A) of the Marriage Act 1949 also state that each of the persons
contracting the marriage shall say to the other — “I call upon these persons here present
to witness that | [name of person] do take thee [name of person] to be my lawful wedded
wife [or husband]”. These are the words of the Contractual Statement. As an alternative
Contractual Statement, they may say to each other “I [name of person] take you [or thee]
[name of person] to be my wedded wife [or husband]”.

. Same sex couples marriages — The last tick box must only be ticked if the building is being
registered for same sex marriages and Form 78A has been included. Form 78A is a
Certificate by the relevant governing authority of the church that consent has been given
by it for the solemnization of same sex marriages.

13.0 What happens next?

Once the Certificate and Application for Registering a Place of Worship for Solemnization of
Marriages has been sent to the local Registration Service, they will forward this to the General
Register Office in Southport and normally the Certificate will be issued within 20 working days. The
Certificate will be issued to the applicant. The building can then be used for conducting wedding
services, but until an Authorised Person has been registered for the building, the services will need
to be conducted with a Registrar from the local Register Office. Marriage Certificates will be issued,
and the Marriage Register kept by the local Registrar rather than on the church premises.
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14.0

15.0

Authorised Person

An Authorised Person for marriages between a man and a woman can be appointed after a place of
worship has been Registered for the Solemnization of Marriages between a man and a woman for
one year. Form AP1 will need to be completed and either posted or scanned and emailed to the
General Register Office (email: grocasework@gro.gsi.gov.uk). A copy of Form AP1 is in the appendix
to this paper.

The Marriage Act 1949 makes provision for marriages between a man and a woman to be solemnized
in a Registered Place of Worship without the need for a Registrar to be present. The trustees or
governing body of a registered building may authorise a person (or a number of persons) to register
any marriages solemnized in that building by certifying their names and addresses to the Registrar
General and the local Superintendent Registrar. The Authorised Persons are responsible for taking
care of the buildings Marriage Registers and other registration stock (i.e. Marriage Certificates),
ensuring that the legal preliminaries of any marriage to be solemnized in the building have been
completed, ensuring that all marriages are solemnized in accordance with legislation and that the
details are recorded accurately in the Marriage Registers and providing quarterly copies of the
Marriage Records to the local Superintendent Registrar.

Full details of the responsibilities and duties of an Authorised Person are contained in the booklet
“Guide for Authorised Persons”, which is available to download from the www.gov.uk website. An
Authorised Person will need to acquaint themselves with the guide in order that all the provisions of
the marriage legislation are carried out completely and accurately.

Application procedure for an Authorised Person

The Certificate of Appointment (AP1 Form) needs to be completed by the trustees of the building or
the trustees of the congregation using the building or members of the governing body of the church.
No person should act as an Authorised Person until they have been advised in writing by the General
Register Office and the Certificate of Appointment has been sent to the local Superintendent
Registrar. An application normally takes 20 working days to be processed.

15.1 Information on building
. Marriage number - The marriage number will be on the Certificate for the Registration
for Solemnizing of Marriages.

° Building name - This will be the name that appears on the Certificate of Registration
for Solemnizing of Marriages. If the name of the building has changed this may cause
complications as the General Register Office will need to investigate why the name has

changed.

° Denomination - The name of the denomination needs to be inserted. This will be the
same as with the registration form.

. Address - The precise address of the building including its number or name and
postcode should be stated.

. Registration district - This is your local registration office (see section 5.0 above).
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Type of marriage - The type of marriage(s) for which the Authorised Person is
authorised by the trustees to conduct should be clearly stated.

Safe - The Authorised Person is responsible for safekeeping of Marriage Registers and
the stock of blank Marriage Certificate Forms. A strong fire-resisting safe, ideally with
internal dimensions no less than 12” x 18” (310mm x 465mm), in which all registration
documents are to be kept, must be provided. Where two or more Authorised Persons
are appointed, it is the Responsible Authorised Person’s duty to ensure that the
Registers and Certificates are kept securely. A safe is therefore required on the
premises and confirmation of this will need to be given on the form.

15.2 Dates and trustees

Date of appointment - An Authorised Person must not conduct weddings until he/she
has been duly certified as having been authorised for the purpose by the trustees or
governing body of the building and received notification from the General Register
Office. The date inserted should therefore be at least 20 working days after the
application.

Date of any forthcoming marriage - If there is a marriage for which the Authorised
Person will be required to attend (instead of the local Registrar) a date should be
inserted in the form. However, in practice it is unlikely that a date within two months
of the application form being submitted will be accepted (as it may take 20 days for
the registration of the Authorised Person and another month for the marriage to be
registered with the local Superintendent Registrar (see section 17 below)).

Trustees details and signatures — Two of the trustees for the building or of the
congregation where there is not a separate property trust or members of the
authorised governing body for the church should put their full name, address
(including postcode), telephone number and sign the form.

15.3 Authorised Person

Authorised Person’s details — There can only be one Responsible Authorised Person at
the registered building at any one time. However, there may be more than one
Additional Authorised Person. The Responsible Authorised Person will be the first
point of contact for the Register Office. If an Authorised Person leaves office, it is a
legal requirement for the trustees to inform the General Register Office. If this is the
Responsible Authorised Person, the trustees must appoint a successor by completing
a new Certificate of Appointment (Form AP1). The successor may be an existing
Additional Authorised Person or maybe a new appointment. The Responsible
Authorised Person does not need to be the minister, pastor or church leader, but must
be connected with the registered building.

The form needs to be completed to indicate whether the Authorised Person is a
Responsible Authorised Person or an Additional Authorised Person. Their full name,
address, at least one telephone number for them and an email address (if they have
one) should be inserted. If the contact details for an Authorised Person change, the
General Register Office should be notified using Form AP2. This is shown in the
appendix to this paper.

Authorised Person’s signature — The Authorised Person will need to indicate which

marriages they will be attending and sign and date the form. They also need to sign
the Declaration once they have read the guidance notes relating to the Form AP1.
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16.0

17.0

18.0

19.0

Different churches sharing a place of worship

A number of churches can share a building and, in some cases, have a formal Sharing Agreement. If
none of the churches are Church of England, only one set of Marriage Registers will be issued to be
used by all the denominations sharing the building. Where one of the churches is part of the Church
of England two sets of Marriage Registers will be issued, one for registration of non-conformist
marriages and the other to record marriages according to the rites and ceremonies of the Church of
England. Itis recommended that these Registers are not kept together. A copy of any formal Sharing
Agreement needs to be submitted with the Application.

Procedure for people wanting to get married

A couple wishing to get married will need to “give notice of marriage” in person to the local
Superintendent Registrar. They will need to contact their local Register Office to arrange an
appointment. The Notice can be given up to one year before the marriage date but must be at least
29 days before the date of marriage and therefore good notice needs to be given.

The marriage will need to be registered either by the Registrar from the local Register Office in their
own Register or by an Authorised Person in the set of two Registers issued to the place of worship.
If the marriage is registered by a Registrar, the Registrar will normally arrive 15 minutes before the
ceremony is due to begin as they need to see each of the couple (separately if required) in private
beforehand. The church will need to ensure that there are suitable arrangements in place to enable
this to happen. The Registrar will bring a Marriage Register and a book of Marriage Certificates. Itis
advisable to discuss specific arrangements, such as dress code or length of the ceremony, with the
local Superintendent Registrar.

Registers

The Marriage Registers will need to be kept in a safe at the church building. The Responsible
Authorised Person is responsible for keeping the Registers safe. There is normally a set of two
Registers issued to the place of worship. When both Registers are full, one will be deposited with
the local Superintendent Registrar and the other will remain in the custody of the Responsible
Authorised Person appointed to the place of worship.

Unregistering a building for marriages

There is no formal procedure for unregistering a place of worship for the solemnization of marriages
between a man and a woman. |If a place of worship is deregistered (using Form 77), it will
automatically be deregistered for marriages and the Authorised Persons connected with the building
will also be removed from the Register. Itis possible to change the Authorised Persons or their details
using Form AP2 (see section 15.3 above). If a church wishes to remove all Authorised Persons and
not replace them, there is no formal procedure for doing this. Two trustees (see section 15.2 above)
will need to write to the General Register Office to notify them of this. They need to make clear their
position, names and contact details and then sign the letter. The Registers will need to be returned
to the local Register Office.
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20.0 Additional Information

20.1

20.2

Denominational bodies for excepted charities
Associations of Grace Baptist Churches in East Anglia, West Anglia and the South East
Baptist Union of Great Britain

Baptist Union of Wales

Baptist Churches linked to Grace Baptist Trust Corporation
Calvinistic Methodist or Presbyterian Church in Wales
Church of England

Church in Wales

Congregational Federation

Evangelical Fellowship of Congregational Churches
Fellowship of Independent Evangelical Churches
Methodist Church

Society of Friends

Unitarian and Free Christian Churches

Union of Welsh Independents

United Reformed Church

General Register Office forms & guidance
Address: PO Box 476, Southport, Merseyside PR8 2W)J
Telephone: 0300 123 1837

Email: GROCasework@gro.gsi.gov.uk

Website: http://www.gro.gov.uk/gro/content/

Form 78L Guidance on registration of place of worship and for marriages
https://www.gov.uk/government/uploads/system/uploads/attachment data/file/455321/
D0550 F78L.pdf

Form 76 Registration of a place of worship
https://www.gov.uk/government/uploads/system/uploads/attachment data/file/291276/

F76.pdf

Form 77 Disuse of a place of worship
https://www.gov.uk/government/uploads/system/uploads/attachment data/file/281267/

B0619 F77.pdf

Form 78 Registration for marriages
https://www.gov.uk/government/uploads/system/uploads/attachment data/file/303751/

B0626 F78.pdf

Form 78G Guidance for applicants
https://www.gov.uk/government/uploads/system/uploads/attachment data/file/281243/
D0549-F78G.pdf

Form 78Q FAQs on queries after building has been registered for marriages
https://www.gov.uk/government/uploads/system/uploads/attachment data/file/455300/
D0551 F78Q.pdf

Form AP1 Appointment of Authorised Person
https://www.gov.uk/government/uploads/system/uploads/attachment data/file/281201/
B0334 FAP1.pdf
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20.3

20.4

Form AP1G Guidance for applicants
https://www.gov.uk/government/uploads/system/uploads/attachment data/file/281216/
D0552 FAP1G.pdf

Form AP2 Change of details for Authorised Person
https://www.gov.uk/government/uploads/system/uploads/attachment data/file/281223/
D0553 FAP2.pdf

Guide for Authorised Persons
https://www.gov.uk/government/uploads/system/uploads/attachment data/file/408482/
APsGuideFebruaryl5final.pdf

Legislation
Places of Worship Registration Act 1855
http://www.legislation.gov.uk/ukpga/Vict/18-19/81/contents

Marriage Act 1949
http://www.legislation.gov.uk/ukpga/Geo6/12-13-14/76/contents

Marriage (Same Sex Couples) Act 2013
http://www.legislation.gov.uk/ukpga/2013/30/contents/enacted/data.htm

Places of worship lists

Places of worship list April 2010
https://www.whatdotheyknow.com/request/30329/response/84116/attach/4/Places%200
%20Worship%20listApril2010.pdf

Places of worship list January 2016
https://www.gov.uk/government/publications/places-of-worship-registered-for-marriage
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APPENDIX

Form 76 — Form for certifying a place of meeting for religious worship

b Form for Certifying a Place of Meeting for
HM Passport Religious Worship under the Places of
Office Worship Registration Act 1855
Plaase use the puidé#ice noles an the revenss (o complede all secions of this
form. Once compleled in duplicate, plaass submil your application, with the
Form 76 required dacumentalion and relevani fes, o Fie Supenrenden] Regsiar al e
Register Office whene the building is situated.
ToThe Begistrar General
1. Full name by which the
place of worshia is known
2 Precise address of the
bukding
1. What are you
registening? (fick one bax) A whole bullding?__] A room or rooms withina ||
building?
4. Ploase provide a foor plan of the building ar roomis) Tick box fo confimm 1
8. Has e bulding of reams previously been registered for warship? ves ] wno [_]
8. VWhat is the Bailh of the congregation?
a.VWhat denomination of tis Eaith s the
I:-tl'@'l:gﬂl'l':"
T. Daes ihe congregaiion mest regularly for warship? ves [ ] wno []
8. Pioase provide a weekly timetable of all activities which take place in the building!
roomirooms. Pleass include all reigiows and non-religious activities. Tick bax fo confirm [ 3
fi. Please provide Name:
your contact delsils. :
Home Address
Home fedephione number
Mobe fedephome movmbher;
E=mupi addrazs;
10, VWhat is your connection 1o l
lhe place of warship?
[11.Cartifying declaration.
| DI PRI . e e oo meeeems s emes et semesemes _.declare, in accordance with the Places of

Worship Registration Act, 1858, that the bullding named above is to be used as a place for refigious
worship by the ssid congregation and reguest that this certificate be recorded by the General Register

ﬂlﬂ;ipl.l‘luﬂ'llltl'ﬂ'll.lﬂ.
BRI ... cr e e et s st et st o st et R |
Fior i paroos of ceiecieg and' prisveciing crime, inksrraiion eleing o ar sppiceitor ray be dhaoed aod venfied’ i obimr

v deparimands or e aritece Ta ot spencaea
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Guidance Notes for Applicant

1. inserd the full neme by wisch the congregalion knowes the building.

2. Pledge give the preciee address of e bulding. I the building beant a nimber &2 well 35 & name, this should also be
given.

A, Honly part af abulding is 1o be cerified, s will be reflected in the: delails of ihe regeiration e.g. "Ground & First Floor,
G2 The High Siresd, Soulhpo®™.

4, Floor plan. This does not feed (o be professionally drasn, bul musd include all entrances and exils and e indernsl
kayoul of sach Booe wieth is o be cenifiad

5. The Regisirar General mus] be informed if amy buldings or romms have been previowsly ceriied. This is io emsure hat
e necords held & ihe General Register Offics ane comectly

. and 8a. Puumﬂﬂmmmmmwwmuurmmm. This shauld be differen o
fhe name of he building gheen at spacs 1.

T. Fi=ama confirm thal the congregalion mests regulary 1o worship.

8. Timedable, Please provide an average weekipimonthly timelabile showing & scthlies (botih rebgious and secfar) which
fake place in the building. This should be linked to the Boor plan o dearly Show whad taoes place i each room.

When regisiering a place for religicus worship, the Regstrar Gensral must be safafed s its principal use & for warship.
Princigal use i defined as “the roomiz)building where e pimary purpose i the praciise of reigous worship.” Examples
af pincipal use are:

a) The whale of & religious school could nod be regisiered, as the principal use is for leaming rathes than the practise of
warship. However, if theve & & room wilhin The sthool which s used solsly for the praclise of warship, this could be cerified,
b A roam in 4 communy centre wisdh i wied by the congregation onte & wesk, bul which & used by the community for
ather acivbies during the nes| of the week, could nol be cerified becauss he pincioal use of the buiiding B not worship.
] A purpose-buil refigicus building which has nom-religious activities 1aking piace such as playgroups, soocer schools,
book dubs, ebe. could be cerified as a whale bacass these olher aoiivilies would ot Bke place if the place of warship
was nol fee.

4. Conlaci Detsils. The name, hame address ard cooupsion of The apghcant must be given so thal lhey can be sasly
coracted by e General Register Office # fhers £ a query with 2 applicaion.

10. Commedlion o the Place ol Worship, &g occupier § proprietar J trustes | minster sbe. This s o esiablsh (hat e
applican] represents (he conregation.

NLUE. Wihen e building 1o be cerified &5 8 place fior neligious. worship is miended bo be wsed in e of a bulding previously
oartified, a Form 77 (Nalice of DEuse) shauid be complebed for the anginal cedification and senl 1o ihe Gendral Rlegisler
Office.

Prirvt Name.........cooooeee e C sy L e e P S S P S S S
Fegtater Offce. ..o Compef pummbey ...

The cerfibcain belmw wil be compleied by the General Register Ofice and netormed fo e applicant.
Fleass keep it in & safe plare 5 wou may be asked for B information il ontens

Certificate of Registration

In accordance with The Places of Worship Registration Act 1855,

e S PHLE i e S i i e UM KMo e e B i i A i et i i O TR, LA

recorded by the General Register Office as a place of meeting for Religious Worship
within the registration district of

T ———————————— 0 W i GI!I'II‘I:{
Register NUmDeT ... iiaiiansiaas e I e e i -

) u— r ——— Ty T s—
s i
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Form 77 — Notice of the disuse of a certified place of meeting for religious worship

b Notice of the Disuse of a Certified Place of
HM Passport Meating for Religious Worship.
Office Pursuant to the Places of Worship Risgistration Act 1855,

Flease usa the guidance notes on @ everso o complaie oll sections of this

| Form77 | form Onco comploted please sabme i 5o the Superimendent Bogstrar of tha
Fogistor Offics whane tha bulding is situatod.

To The Registrar General

1. Full nami by whidh

tha plaos of worship s
rg el

2. Procise addmss ol

thie bulring

3. Fegsimtion disirict in whech tho buildng s shatd
4. Tho fadth and denominaikon of the congregation

5. Worshin Number ghaen to #a bulding |
6. Case il the buildng was rogistered for worshio lajolmim| ]
7. Is the bulising also regisserad for the solemrisation of mariages?  Yes |
7a. It Yes, coes the buildng rave mardage registers? a5

5 8 [

SO . | S ) e—

ThIf Ves, ploase ot fhame
provide tho locason | AAd0Toss
and contact detals
trom whens T
regisiers can ba
Emal acidrass:
T0. Ploass peoasica Agdngss:
the address wiheen
tha ciosaed regisier i
0 b nefmasd

8. What is your connecion o e place of wirshin? Ploase comphete | of tho bowes Befow
5. Declaration ol Diswss.

I (ol ABAIBL i s i s b s s DB EIAFE BN glve
notice, in accordance 1o the Places of Warghip Registration Act 1855, thal the
bullding named above has ceased 1o be used as a place for religious worship by
those on whose behall it was originally certitbed.
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Lauwicance Nobes for Applcant

1. et in Tull naima Ly whech Pa congiegadon inows P alding.

L Pleadad e thi profisd sodrets ol e tolding. e CulSieg bidrs & nombs & wall &8 & navd 1.
shiould Ba Siaied.

i Pleass ina Pa reghimdon demol s T Didibeng ie lecansd.

4 Pliass Nl P oorgacaion fain ond denorminaion of ths [, Ths shookd be oflenant i S nama of
e Dol gieaan @l St 1.

5 and B Dk of regisralon o woeship and worshed mombes. This inlormaion can bo foend in @ woeship
cartibicats wisheh wiis issiaod by el Ganeal Peganas O wihen P bidding was orgirs by iejateed.

T. Regsiraion fofr ihe sobemmeaon of rarkges. 1 e bulldng holds marfsgts rogisies s will nooed
o B macaled wd sl by T Conaral Rogemr OMcs. Prividing Ml infoimason will mean s
TSIRSEIS cir De aasly icamad, ciosad and Femimead W Th Dosarming Disy,

B Comiieid i fe o Of Winsig 0.5 ovdulild | Seafdd 1 iTesion e, This ia Lo eshabkoh Ml
RECHCIN] MRlesais Th congregaion.

B Dhechiraton of igaka. Tha ool M i e o dalee iy T POREE ghar @i T couimariiod
by T Bapirimiondint Aot of tha ragisiesnn disrhe n which e buldng ks shugisd

Fedm 77 fully cormplated D

P e o 0 e 0

Ragister OWficm ... ... Cotsciresrber.... . ... ..

For wem @i B Gereal fapnier Cicw oniy
Motice of Disuse of

Certified Place of Religious Worship

Worshlp Canoalkation Mumber ... oo

Marriage Cancellation Mismber .o ni i -

The regisiration districl of .. e =

in Liew

Workhip Humwder ... e e v

Marriage Number ... i et i e sy

S e purposs of delscling ans! orevenieg orme, niconaiion ebeing io e aopAcaion b e
dﬂmnmwm—mp—
T Cormrsd Aagmte e mn of Her bleeys Faaod1 Dofcs
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Form 78 — Certificate & application for the registration for the solemnization of marriages

E Certificate and Application for the Registration of a

- Place of Religious Worship for the Solemnization of
HM Passport Marriages under Sec 41 and /or Sec 43A of the
Office Marriage Act 1949

| Form78 |

Lising e accompanying guidance notes, péesss compiete sl section afthe form. Once completed, please
submit your application, in dupkcate, to the Supeniniendent Registras of the Register Office where the

buliding |z situaled with e required documentaion and fea.

CERTIFICATE

(Thiz cerificale and the signatwes of wanty householders sre NOT reguired i the budding iz aleady

resgisderedl for the solemnzation of mamisges befivesn 8 man and & wovman wnder Section 41 of the Mamage
Act 1349 or for the sofemmzation of mamsges of same sax coupes undsr Section 434 of the said Acl)

e, the undersignad househobders, 0 Carty INEL . .o e e et e e e ]

.................................................................... - ok bullalng name) = used by us &8 our usual plece
of public religioss worship, snd we request thet the buliding should be registered for the solemnization of
ftick one box ONLY)!

a) marnsges batween 8 man and & woman undes Secton 41 of the Marriage Act 1948

oF
b) marmeges of same sex couples under Section 434 of the Marmiags Acl 1949

) both marrizgpes bebwesn & man and & woman under Section 41 of the Memiage Act 1948
and mamiages of same sex couples wnder Section 434 of the sald Act

Countarsigned by me .. ... s e st e {sign n.nma} h-Ellng the
prooriator § trusies (delete as appropriate) of the building named above. Dale .. &

Fclrm TI"E

23



LICATION

To the Suparindendent Regisirar of the Reqgistration District of .
ICvict it oot oot ot oot b b b i it i i it et e . {jprint name) being the proprietor £ trustes (delete

as appropriate) of the building knownm 88 e (buitding name)
Nsiumabed BE .. e e e e EAUTNCNT i BT S),

which is usad by the refigious denomination(s) of ...
{name of denomination{s)) and which was mg:EIErrEd a5 a i:I|EI-l=H ﬁ:lr reiglm.lﬁ ulmrﬂ'up I:r:.' I!'rEl
Regstrar Genaral on {data)........oocoeeeceveeees and given worship number................... do haraby
apply fior the said building to be registered for the solemnization of ftick ome box ONLY):
8} marrispes batwesn 8 man and & woman under Sechion 41 of the Mamage Act 1949

or

|} marrisges of same sex couples under Section 434 of the Marriage Act 15949

or

) both marriepes bebeween a man and a woman under Section 41 of the Marriage Act 1949
and marmages of same sax couples under Section 434 of the sald Act

Signature DA ey

1. Full narme of spolicent;

2. Applicant’s home addness:

3. Are the bullding's doors open fo the public? (Pleass fick one box) ves [ HO

5 If the busding &s to be registensd for the sclemndzation of masriages of same sex couples,

4. Please provide a copy of the marmage service you intend 1o use. {Tick box fo confirm) ]
this spplication MUST be accomgpanied by a completed Form T84 and a copy of the relevant D

pveedning sulhodity's consent, {Th::h: hee fe confirm both a.rea-.rx:inasm

It is hereby confimmed that ... s s
has been duly registered for the solemnization of marriages under *Section 41 andfor
Section 43A of the Marriage Act 1949 by the General Register Office in the registration

district of oo e kb ki bk bk e e

.................................................................................................... for the Flngi-sl'.rar Genaral.
Sfhrleir slarr apgticabls
Register Number .......... AT E T ETE BT | - S S
H’Hmﬁ“ﬂﬂﬂﬁﬁﬁﬂmiﬁﬂﬂﬂiﬂﬁﬂﬂﬁtﬁhmﬂmﬂmw

o L R
Thd Ol Flageatar Offtad sxart of Har by Pk porn O
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Form AP1 - Certificate of appointment of authorised person

CERTIFICATE OF APPOINTMENT OF AUTHORISED
@ PERSOMN BY TRUSTEE OR GOVERMNING BODY OF A
REGISTERED BUILDMMNG - Marrisge Act 1049
HM Passport
; Plaase read the separate guidance notes before completing this banm
Office Plerss compiele using capial laters
Section 1 - Aegisiered Bulldings Detals 1.1H.m'hgu'n.|..l.l1'l:m:| i I | i I 1
tedoimgoeen: | | § [T L J LT PT LT EI A QBRI ETRIT]
Deominator: | | | | J | [ QL[ QOO0 P QTP RTRATT]]
aogwess: [ VLI T T TP OO0 QT TP ROIRTIITTT]

SNESENEEENENENEENENEEEEEEEE
s SN EENEREEEERE . . SREREER

I'.aﬁugrﬂ‘|I|III|II|II||||II|II|II|II|

Section 2 - Trusiee { Members of Governing Bady

We, ihe undersigned, do heneby certily o the Aegistrar Ganersl and the Superinbendent Registrar thal the peson
namad n Secson 3 of this applica®on is authonsed by the irustess i be present al fhe salemnization ol the follewing
ek one bax ONLY]):

a) Marrisges between a man and a woman in accordance with Section 43 of the Marriage Act 1948 |:|
b) Marriages of same sex couples in accordance with Section 438 of the Marriage Act 1948 |:|

) Both marriages between a man and a woman in accordance with Section 43 of the Marriage Act 18449
ond marriages of seme Sex gouples in accordance with Section 438 of the Marriage Aot 1945

21 PFipase ok o confrm your haie pronded s sbong Sre-resistan sais for the shorage of the egistrafion siook:

Actsortae Plrson nemad i Sactors§ overiat wil baragaea s womter: | 1 | L1 | [T 111
Trusies 1 details Trusies 2 details

Telephane: 1 [Taleghione 7
[Trusiee 1 Signature [Trustee 2 Signature

Flossio o=mal pour sompkenad v i GROCssework & grougsi goe: il o pos! 0o The Ganaral Regisnar OWhoe, PO Boe 478,

SouMpar, ilarssysite PR S Flos st 1 iF 20 s deys i e peoosss of ioneing S anpoimant
Form AP
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Section 3 - Authorised Persons Detsils
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